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ELRC TRADING PTY LTD
ACN: 686 501 995  |  AUSTRAC: DEC100894298-001 & IND100894298-001
COMPLIANCE AUDIT TRAIL SAMPLE
Client Onboarding  →  Screening  →  Risk Assessment  →  Approval  →  Monitoring Record
⚠  This document is a sample audit trail for a fictitious client ('Sample Corp Pty Ltd'). Replace all bracketed fields with actual client data before use. This sample demonstrates the required audit chain from initial application to ongoing monitoring.


1.  Client Record Overview
	Field
	Value

	ELRC Client Reference Number (CRN)
	ELRC-CRN-2026-0001 [SAMPLE]

	Client Legal Name
	Sample Corp Pty Ltd [REPLACE WITH ACTUAL]

	ACN
	[INSERT ACN]

	ABN
	[INSERT ABN]

	Registered Address
	[INSERT ADDRESS], Australia

	Principal Business Activity
	[e.g., Import/export of industrial equipment]

	Account Type
	OTC / Standard / Both

	Application Date
	[DD/MM/YYYY]

	Onboarding Completion Date
	[DD/MM/YYYY]

	Assigned Relationship Manager
	[Name]

	Risk Rating at Onboarding
	[LOW / MEDIUM / HIGH]

	Risk Rating Review Frequency
	[Quarterly / 6-monthly / Annual]



2.  KYC Document Collection Log
	#
	Document
	Received Date
	Received From
	Verification Status

	1
	ASIC Company Extract (current)
	[DD/MM/YYYY]
	Client via email
	✓ VERIFIED — ASIC register match confirmed

	2
	Certificate of Incorporation
	[DD/MM/YYYY]
	Client via email
	✓ VERIFIED — Certified copy reviewed

	3
	Constitution / Articles of Association
	[DD/MM/YYYY]
	Client via email
	✓ RECEIVED — Document review complete

	4
	Board Resolution — account opening
	[DD/MM/YYYY]
	Client via email
	✓ VERIFIED — Authorisations confirmed

	5
	Passport — Authorised Representative 1
	[DD/MM/YYYY]
	Client via secure upload
	✓ VERIFIED — Document authentic, not expired

	6
	Proof of address — AR 1 (utility bill <90 days)
	[DD/MM/YYYY]
	Client via email
	✓ VERIFIED — Date within acceptable range

	7
	Passport — UBO 1 (>25% beneficial owner)
	[DD/MM/YYYY]
	Client via secure upload
	✓ VERIFIED — Identity confirmed

	8
	Beneficial Ownership Declaration (signed)
	[DD/MM/YYYY]
	Client via email
	✓ VERIFIED — Signed by authorised director

	9
	Business profile questionnaire
	[DD/MM/YYYY]
	Client via email
	✓ RECEIVED — Reviewed; source of funds confirmed as [describe]

	10
	Signed ELRC Terms, Corporate Terms, AML Ack.
	[DD/MM/YYYY]
	Client via Platform
	✓ COMPLETED — Digital signatures verified



3.  Sanctions & PEP Screening Log
3.1  Initial Screening — Onboarding
	Party Screened
	Role
	Screening Date
	Result
	Compliance Officer Notes

	Sample Corp Pty Ltd [Entity]
	Business Client
	[DD/MM/YYYY]
	GREEN ✓
	No matches found. Proceed to risk assessment.

	[Name of AR 1]
	Authorized Representative
	[DD/MM/YYYY]
	GREEN ✓
	No matches found.

	[Name of UBO 1]
	Ultimate Beneficial Owner (35%)
	[DD/MM/YYYY]
	YELLOW ⚡
	Potential name match — manual review initiated. Determined false positive: different DOB and nationality. Documented in Manual Review Log ref. MRL-2026-001.



3.2  Manual Review Record — Yellow Match
	Field
	Detail

	Manual Review Reference
	MRL-2026-001

	Party Under Review
	[Name of UBO 1]

	Matched List / Entry
	[e.g., OFAC SDN — Individual name match: 'Similar Name']

	Reviewed By
	[Compliance Specialist Name]

	Review Date
	[DD/MM/YYYY]

	Data Points Compared
	Name (partial match), Date of Birth (different: matched entry DOB [X], client DOB [Y]), Nationality (different), Country of residence (different)

	Conclusion
	FALSE POSITIVE — The individual is not the same person as the matched entry. Sufficient differentiating factors identified.

	CO Sign-Off
	[CO Name] — [DD/MM/YYYY]



4.  Risk Assessment Record
	Risk Factor
	Score (0-100)
	Risk Level
	Notes

	Client business type / industry
	25
	LOW
	[Describe business — e.g., manufacturing; low ML risk sector]

	Geographic exposure
	40
	MEDIUM
	Counterparties in [Country X] — moderate risk jurisdiction

	UBO / ownership complexity
	20
	LOW
	Direct ownership — two UBOs; no nominee arrangements

	Transaction profile
	30
	LOW
	Expected monthly volumes AUD [X]K; commercially explainable

	PEP exposure
	0
	LOW
	No PEP connections identified

	COMPOSITE RISK RATING
	28
	LOW
	Standard CDD; annual re-assessment



5.  Approval Decision Record
	Field
	Detail

	Approval Authority
	Compliance Specialist (LOW risk client)

	Decision
	APPROVED — Proceed with onboarding

	Decision Date
	[DD/MM/YYYY]

	Approved By (name)
	[Compliance Specialist Name]

	Conditions / Restrictions
	Standard monitoring; quarterly counterparty screening on [Country X] recipients

	Account Activation Date
	[DD/MM/YYYY]

	Client Notified
	[DD/MM/YYYY] via email from [RM Name]



6.  Ongoing Monitoring Log
	Date
	Event Type
	Action Taken
	Outcome
	Reviewed By
	Escalated?

	[DD/MM/YYYY]
	Quarterly re-screening
	Re-screened all parties via ComplyAdvantage
	GREEN — No matches. No action required.
	[CS Name]
	No

	[DD/MM/YYYY]
	Transaction alert
	Txn AUD [X] to [Country]
	Reviewed against client profile. Commercially explainable. Documented.
	[CS Name]
	No

	[DD/MM/YYYY]
	Annual risk review
	Re-assessed CRAF
	Risk rating maintained LOW. No change to monitoring frequency.
	[CO Name]
	No

	[ADD ROWS AS EVENTS OCCUR]
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